Vassar College Benefits Open Enrollment
November I through November 30 , 201154

Welcome to Open Enrollment for Benefits! This isryapportunity to review your current benefits asalect
new coverage. We strongly encourage you to attieisdyear’sBenefits Fair, Tuesday, November 1% | 9:00
a.m. to 4:00 p.m, Villard Room, to meet with representatives for all benefits.

Open Enroliment Basics

B How to Get Information on Your Benefits for 2012: Find full information on all benefits on the Human
Resources websitehttp://humanresources.vassar.eduLook under Benefits: Open Enroliment for Staff
and Supervisors (hint: you can type HR in the hqage search box to get to the HR page quickly.) Fo
face-to-face assistance, visit the Benefits Fairtaik with the Benefits staff and plan represawtat

,g Open Enroliment is Online! Use Ask Banner / Banner Online, just as you dadwa/wour pay stubs and
submit your time sheet. When you log in to BanBatine, you'll see the Open Enrollment link. Full
instructions and FAQs are on the reverse of theesh If you want assistance in person, come to the
Benefits Fair, where HR staff can help you throtlghBanner Open Enrollment process.

,g Deadlines! Elect your 2012 benefits online by Novembel"30 In order to comply with IRS plan year
election deadlines, we cannot accept Flex Spenlilcgunt elections after November'30

Benefits News for 2012

B4 Health Insurance: Vassar is making no changes in benefits under @ajthhinsurance plan for the
coming year. The cost of dependent coverage has risen sligB#ly {0 6.1%, depending on the health
plan.) You can compare the plans on the Human iRess web pagdittp://humanresources.vassar.edu/
Under Benefits: Open Enroliment for Staff and Swjsars, click on “Health Insurance Comparison
Chart.” 2012 rates are there, too, and will alppear when you complete Open Enrollment online and
select “Calculate Costs.”

B Family Members: Many of you have gone in to Ask Banner and ligtedr family members. This year,
we are asking everyone to take a moment to ddofisre proceeding to Open Enrollment. (Instructjon
over.) Once you show your family members, you Iestrthem on your health and dental plans. Thep st
will allow us to reviewenrollment records and makee that there are no coverage discrepancies.

Pi{ Flex Spending Accounts: One of the provisions of the Health Care Reform Wit impose a limit of
$2,500 on medical flex spending accounts_for 20IBere is some uncertainty about whether this adlp w
actually occur. However, you may want to consitiés future limit in your planning for next yeaif. you
are considering an expensive procedure, it is plesthat next year (2012) could be the last fordimeent
$10,000 medical flex limit. Please also note dhsolute deadline of November™0for medical and
dependent care flex elections.

B SRA Limits: For 2012, the IRS has raised the base annual @Ré&ibution limit to $17,000, with the
over-age-50 catch-up addition remaining $5,500er&fore, next year's SRA limits are $17,000 if yaill
be under 50 in 2012, and $22,500 if you will beos@ver.

These are just a few of the benefits available to you. Come to the Benefits Fair and look online at
http: //humanresources.vassar.edu/ for full information on these and » Dental Insurance » Legal and
Financial Counseling through your Employee Assistance Program (EAP)




Open Enrollment Using Banner OnLine

®  Goto Banner On line If you don’t have a link set up, go to the Vadsame page and click the “information and
resources” tab, then “Ask Banner,” and then, paytdawn the page, “Banner Online.” Then click “erdecure area
now.” Your ID number is your 999 Vassar ID. Hwyneed a PIN, click the “forgot PIN” button or tact the CIS
Help Desk at ext. 7224.

Before Open Enroliment, pleakst your family members in Banner. Include anyone who could participate in
Vassar’s benefits, even if they do not do so culyeryour spouse or registered domestic partnaa/a any children
under age 26. Once you've logged in, click on Eoyeé Information— Benefits and Deductionss Dependent
Information. You will see yourself listed as “Depkent 1.” Mid-screen, click on Add a New Perstvihen you
reach the box saying “beneficiary or dependent?, the drop-down menu: if they are NOT on your theat dental
plan, select “dependent.” If they are on eithaaltieor dental, select “both.” (NOTE: You wike retirement, flex
and life insurance on the beneficiaries list. Hegrave do NOT store that information in BanneOnce complete,
click “submit change.” Enter all family memberien, on the main menu, click “Update coveragealutations.”
You can then add or confirm coverage on your heaithfor dental plan. Note the screen instructiaghgour
dependent is already on your insurance, use todiayésas “begin date.” If you want to add thergdar coverage for
the first time as part of Open Enrollment, use 1121/f you are dropping coverage for a family memipait 12/31/11
in the “termination” box.

Open Enroliment; You'll see the link on the main page of BanneiL{de, under “employee information.” Click to
enter. _Read the text at the top of each screeichwielps navigate around some of Banner OnLinafees and
buttons. When you are done with each benefitgrolick the link at the bottom of the page thatss&Return to
Main Menu to Complete.” That brings you back toemdyou can select another benefit group or sauework and
submit your changes to Benefits, which you do ligkahg the COMPLETE button.

Questions and Answers

How will I know that Benefits received my election8 When you finish Open Enrollment and click COMPLE &'l
get a confirmation email.

What if | don’'t want to change anything? As always, we want to ensure that you have revieyeen benefits. Once
you enter Open Enrollment you will see your curteenefits and status. Click COMPLETE to let new you've done
that.

How do | add or drop family members on my insuranc See above, “list your family members in Banner.”

What is the RESTART button for? RESTART erases ALL of the changes you madearpen Enrollment session,
even for benefits groups you aren’t currently viegvi If you need to restart, re-enter everythiogf that session.

What if | hit COMPLETE but then want to change something? You can go back in any time through Novembeéf.30
Once you COMPLETE, a new button appears saying R&ERS OPEN ENROLLMENT. Make changes where you need
to, and then COMPLETE again.

Flex spending: it says, “will be continued into tle next year.” Yes, it will, even if you don’t change your amogintit
ONLY if you click COMPLETE. That will comply witlthe IRS requirement that you have actively elefieedfor 2012.

| don't take Vassar health insurance and get the ‘@sh Out’ payment. Where do | elect that? Once you've looked
through everything, including your health insuraseetion where you have “made no selections,” QiCkMPLETE. We
will process cash-out payments for everyone wittvassar health insurance who COMPLETEs Open Eneoitron-line.

I’'m confused by my “cost” amounts when | select “C&ulate Costs”. Banner does some math to translate your per-
paycheck costs into averagemonthly cost.

More Questions? Contact us in Benefits at ext. 5850, loenefits@vassar.edu




